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TENANT CONTACT INFORMATION

CONTACT INFORMATION (PROVIDE: 1. PRIMARY 2. SECONDARY 3. THIRD FOR EACH)

DATE:

NAME EMAIL PHONE # CELL #

1.

2.

3.

NAME CITY STATE ZIP EMAIL PHONE #

1.

2.

3.

NAME CITY STATE ZIP EMAIL PHONE #

1.

2.

3.

NAME CITY STATE ZIP EMAIL PHONE #

1.

Company Name:

Leased Addresses/Suite(S):

City /State/Zip: 

Type Of Business:

Main Company Phone#:

# Of Full-Time Day Staff:

# Of Full-Time Evening Staff:

ON-SITE CONTACT(S): (routine business, maintenance and repair requests, lock changes, tenant events)

AFTER HOURS EMERGENCY CONTACTS:

FLOOR FIRE WARDEN: (responsible for coordinating policy & procedure for office emergency & fire drills during business hours)

*If you would like to receive text messages regarding building emergencies (i.e. power outages, water maintenance, etc.), please check the box next to your
cell phone number. Standard text messaging rates will apply, if applicable, from your wireless carrier.

Please email this completed form to servicedesk@freg.com

ACCOUNTING CONTACT(S): (rental payments, payment issues, etc.)

CORPORATE LEGAL/LEASING/ADMINISTRATIVE CONTACT(S): (contracts & miscellaneous)

INSURANCE CONTACT: (tenant insurance agent or person responsible for insurance)

NAME CITY STATE ZIP EMAIL PHONE #

1.

2.

3.

NAME EMAIL PHONE # CELL #

1.

2.

3.
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